
Papercut Web Portal 
 

1) Navigate to the website papercut.pcom.edu 
 

 
 
 
 
 
2) Use your PCOM 
username and password 
(it should be the same as 
your computer login or 
wireless account). 

 
 
 
 
 
 
Once logged into 
Papercut it should take 
you to the summary 
screen. The summary 
screen allows you to see 
their balance and 
printing statistics on one 
page. 

 
 

 

 

 

 



Adding Credit: 

 

Note: If there’s a balance of $0.05 or 5 cents. The system will allow the print of a document even 
if the document is a thousand pages at the rate of 5 cents per page (equals $50 or fifty dollars), 
but the balance would be $‐49.95. After the print job is complete and the balance is negative, no 
more pages will print until the balance is out of the red and is above a zero balance ($00.00).To 
add money to the account it will be added through heartland or can be added directly through 
credit card. 

 

4) Navigate to 
“Add credit” 

5) Then select the 
amount through the 
drop down list. 

6) Select “add 
value” and input the 
required information 
on the next screen. 
 

 
 


